NEW CUSTOMER INTAKE RECORD
NAME: 
SETUP DATE:  

	CUSTOMER CONTACT INFO:
	
	

	Name
	
	

	Address
	
	

	Phone
	
	

	Email:
	
	


PAYMENTS AND FEES

	Date
	Item/Explanation
	Setup / Other  Fees  Charged
	Maintenance Fees Charged
	Fees Paid
	Bal Due
	Rec’t ? / Notes / Prepared by

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


LOGON AND OTHER ACCESS INFO -- CONFIDENTIAL
	Date
	Logon and other access info - CONFIDENTIAL
	NOTES / MEMO / PREPARED BY

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


CONTACT SUMMARY SHEET
	DATE
	CONTACT SUMMARY
	NOTE / MEMOS / PREPARED BY

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


